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Hosoxkenue
0 BeJleHUHM 3J1eKTPOHHOro :)kypHasia B MBOY COI Ne 3 um. renepaJi-gepamapmajia
M. C. Boponuosa ropoaa Eiicka MO Eiickuii paiion

1. O01ue MoJI0KEeHU A

1.1. Hacrosiee mnosjoxeHue o0 opraHu3alud paboThl € 3JEKTPOHHBIM XypHasioM B AUC
«CereBoit Topon. OoOpazoanue» (mamee — Ilonmoxxkenne) B MBOY COII Ne3 um. renepa-
¢enpamapmana M. C. Boponnosa ropoga Eiicka MO Elickuit pailon pa3pabotaHo B
cooTBeTcTBUU ¢ DenepaibHbIM 3akoHOM oOT 29.12.2012 Ne 273-®3 «OO6 oOpa3zoBaHuUU B
Poccutickon denepanumn».

1.2. TlomoxkeHue ompeaenser mnpaBwia pabOThl W eIuWHbIE TpeOOBaHUSA TI0 BEICHUIO
anekTpoHHoro xypHaisa B MBOY COII Ne3 um. renepan-densamapmana M. C. Boponiosa
ropoaa Eiicka MO Eiickuii paiion (nanee — [llkomna).

1.3. DnektpoHHBIM KypHaioM (mamee — DJXK) Ha3piBaeTcs KOMIUIEKC MPOTPaMMHO-
anmnapaTHbIX CPEACTB, BKIIOYAIONIMI 0a3bl JAHHBIX M CPEJCTBA JIOCTyHna U paboThl € HUMHU
(mporpaMMHO-aMNMapaTHy0 UHPPACTPYKTYpPy, CEpBUCHI HHPOPMALIMOHHOTO B3aUMOICHCTBHS).
1.4. ONEeKTPOHHBIN JTHEBHUK — pazzaen 9K, IPEJICTaBIISIOIINN co0oit
UH/IMBUYaJIM3UPOBAaHHYI0 BBIOOPKY JaHHBIX M3 OXK 0 xoae M pe3ynbraTax o0OydeHUs
KOHKPETHOI'0 00y4Jaromerocs.

1.5. DX — cpeiactBo HHAMBHUIYalIbHOTO Yyd4eTa pe3yJbTaTOB OCBOCHMs 0Opa3oBaTeIbHbIX
nporpaMM. OH OTHOCHUTCS K Yy4€OHO-TI€Iarornyeckoi NOKyMEHTalMH. AKKypaTHOE, TOYHOE
U CBOEBPEMEHHOE BEJCHHE €ro 00s3aTeNbHO I KaXJIOro MeNarormdeckoro CoTpyIHUKA

[konbl, B 00s13aHHOCTH KOTOpOro BXoauT padora c¢ OX. Jloctym K mepcoHalIbHBIM
CTpaHHMIIaM JHEBHHMKAa MMEIOT pOJUTENH (3aKOHHbIE MPEJCTaBUTENN) OOydaromerocs,
oOyuaromuiicsi, agmunuctpanus Ilkonsr (aupexktop Ikomabl, 3aMecTUTENU AUPEKTOPA),

YUHTENsA, KIACCHBIE PYKOBOAMTENH; aAMUHUCTpaTop XK.
1.6. Tlpuanunamu pabotsl ¢ DK SBISIIOTCS:



- coOJoJIeHNe TpaB U CBOOOJ YUaCTHHKOB 00pa30BaTEeNIbHBIX OTHOILCHHIA,

- JIOCTOBEPHOCTh U MOJHOTa MH(pOpMaNuH, cojaepxkamieics B IK;

- yHH(UKAIUs JaHHBIX, coaepxkamuxcs B DXK, U OKyMEHTHPOBAHHON MH(POpMAIUU
IIxomEr;

- 3allMTa JaHHBIX, cojepxkammxcs B DK, OT HEmpaBOMEPHBIX M MPOTHBOMPABHBIX
EUCTBUI.
1.7. Benenue 51MeKTpOHHBIX (GOpM ydera 0Opa30BaTEIbHOW JEATEIHPHOCTH U PE3yJIbTaTOB
oOpa3oBatenbHOll jaearenbHocTH (DXK) sBIsSETCS COCTAaBHOM YacThi0 padOThI MO BEACHUIO
AJIEKTPOHHOI'0 JOKyMeHToobopoTa B llkorne.
1.8. XK sBnsercs yacteio MHGOpMAMOHHON cucTembl [IIKobI.
1.9. ®ysHkuuoHupoBaHue U Hcnoib3oBaHue XK OCylIecTBiIsSETCS B COOTBETCTBUU C
JICUCTBYIOIIUM 3aKOHOJATeabCTBOM PD, B Tom uucie denepanbHbiM 3akoHOM oT 27.07.2006 T.
Ne 152-@3 «O nepcoHanbHBIX TaHHBIX».
1.10. OtBercTBeHHOCTH 3a (yHKIIMOHMpOBaHHE XX W KOHTPOJL 3a NMPABUIBHOCTHIO €ro
BEJICHUS BO3JIaratloTcsi Ha aupekropa IIkonbl M TEXHUYECKOrO CIELUATNCTA.
2. Haznauenue DX
92K ucnonp3yercst 1id pellieHus CIEIYIOMUX 3a1au:
2.1.  Co3paHue/BBOJ, CHUCTeMaTH3allMsi, HCIOIb30BAaHWE U XpaHEHHE [JIaHHBIX O XOJe
oOpazoBarenpHOW  AesrtenbHOocTH B lllkome, B TOM umcine 00 yCHneBaeMOCTH U
MOCEIAeMOCTH 00yYaIOIINXCSl.
2.2. Odopminenune wuHboOpmanuu, Xpassmeldcs B 0a3e JJaHHBIX, B BHJE JOKYMEHTa Ha
OyMaKHOM HOCHTETIE.
2.3. OOecrieyeHue OMEPATUBHOTO JOCTYNA poAUTENeH  (3aKOHHBIX IPEIACTABUTEIICH)
oOyuatomerocs, anmuauctpauuu [konsl (qupextopa Llkomnsl, 3aMecTuTeneit IupexTopa),
yuuTeNeH, KIACCHBIX PYKOBOJAUTEIEH K OTMETKAaM 3a BECh I1EpUOJI BEJCHUS >KypHaja II0 BCEM
peaMeTam B JII000e BpeMsi.
2.4. ABromaTuzanMs CO3/aHMsI OTYETHOW JOKYMEHTAIMU Y4YUTEIeH U aIMUHUCTPAIUU.
2.5. CsoeBpemeHHOe HMHGPOPMUPOBAHUE pOAUTENCH (3aKOHHBIX MpEACTaBUTENEH) IO
BOIIPOCaM YCII€BAEMOCTH, MHIUBUIYAIbHBIX PE3YJIbTATOB U MIOCEIAEMOCTH UX JIeTEH.
2.6. UHdopmupoBaHHEe ydalmuxcs O XoJe O0pa30BaTeIbHONU AESITEIbHOCTH MOCPEACTBOM
nanabiX B 9K,
2.7. KonTponp 3a peanuzanueid o0pa30BaTeNbHBIX MPOTPamMM, B TOM YHCIE YYET:
— TPOBEJICHHBIX 3aHATHUIA;
— JIOMAIlHUX 3a/laHuii 1 00beMa Harpy3Kd Ha 00ydaromuxcs;
— Ppe3yNbTaToOB OCBOCHMS 00pa30BaTENbHOM MpPOrpamMMbl y4alllUMUCS
(ycneBaemMocTh);
MOCEIAEMOCTH 3aHITUH Y4YalIUMUCH,
JUHAMUKHU YCIIEBAEMOCTH YYaIUXCS;
peanuzanuu 00pa3oBaTENIbHON MPOTrPaMMBI.
3. IlpaBuna pabotsl ¢ DK
3.1. Benenue DK o0s3aTenbHO UIsl KaKJIOro MeAarora, KJIacCHOTO PyKOBOJIWTENS, a TaKke
Tex paboTHuKOB IlIkomel, B ubM (yHKIHMOHATIBHBIE O0SI3aHHOCTH 3TO BKIIOYEHO.
3.2. [lonnepkaHue B aKTyallbHOM COCTOSHMM MH(pOpMalluu, XpaHsileiics B 0a3e JaHHBIX
9K, gBngeTcsa o0g3aTeNbLHBIM.
3.3. Vuer peanuzamuu o0pa3oBaTeIbHBIX MPOTPAMM M OCYIIECTBICHHUS 00pa3oBaTeIbLHOM
JESTEIIbHOCTH BEJETCS BCEMH TeAarorndeckumMu padotHukamu LIIKombI.
3.4. PacnpeneneHune 3aHATUI 1O PEAMETAM U 3aKPEIUICHUE UX 33 YUUTEISIMH OCYILECTBIISIETCS
HA OCHOBaHHUH Y4€OHOTO IJIaHa ¥ pacIpe/IesieHUs IeAarorndeckoil Harpy3KH.
3.5. Beon B DK nar mpoBeneHHs 3aHATHUM B COOTBETCTBUHM C PACHUCAHHUEM 3aHATHH, TEM
YPOKOB, 33JIaHHBIX JOMAIIHUX 3aJaHU, OTMETOK OOydYarolIuXCsl U CBEJCHUH 00 OTCYTCTBUU
00y4aroluXxcsi Ha ypOKaX OCYIIECTBISETCS YUYMTEISIMU €KETHEBHO.



3.6. Buecenme B DOX wuHpopmammm 00 OTMETKax OOYYaOIIUXCS U CBEIEHUH O
MPUCYTCTBUH/OTCYTCTBUM Yy4YalllUXCSl JOJHKHO TPOU3BOAMTHCS B J€Hb IPOBEICHUS 3aHATHUS
He no3aunee 17:00 u.

3.7. lllxona rapaHTUpyeT OOy4aroOUIMMCS M HX POAUTENSIM (3aKOHHBIM TMPEICTABUTEISIM)
BO3MOXXHOCTh ~ ONEPATUBHO  TOJy4aTh HMHGOpMAIMIO O TEKyIed YCIeBaeMOCTH U
MocemaeMocTy yvaiierocs yepes XK.

3.8. IIpu Bemenuu DX KaxkabIM Meqarorom (y4mreneM) JOJDKHO COOMoAaThes eanHooOpasue
3allOJIHEHUS JKYpPHAJOB B YacTH TEM IPOBEACHHBIX YPOKOB (B COOTBETCTBUM C paboueit
IPOrpaMMOil 110 MpPEIMETY), BBICTABICHHBIX OTMETOK, IPOIYCKOB YPOKOB U 3alMCced O
JIOMAIITHEM 33/I1aHUU.

3.9. TIlonwp3oBatenam OJXK 3ampemaercs IepenaBaTb CBOU  IIEPCOHAIbHBIE PEKBU3UTHI
noctyna K 9K 1pyrum aunam.

3.10. Corpymanukam Illkonsl 3ampemaercs nomyckarh oOywaromuxcs Llkomsr k pabote ¢
XK.

4. TlpaBuia BeleHUS ydeTa YCIIEBAEMOCTH OOYYaIOIIMXCS

4.1. PabGota yuuTenss MO BEIECHUIO JIAHHBIX TEKYIIEH YCIEBAEMOCTH OOYYaromerocs
OCYILECTBIsIETCS B pasneiie «KitacCHbIi )KypHAID.

4.2. Yuutenb B COOTBETCTBHM C pacHmucaHueM 3aHaTuii BHocuT B 2K cienyromue
JlaHHBIE: TEMY YpOKa; OTCYTCTBUE YYalllUXCsl; OTMETKH YYallluXcCsl; JIOMalllHee 3aJaHHue.

4.3. Yuurens BHOCUT B DK y4yeTHYI0 3aluCh O MPOBEIEHHOM 3aHATUU MO (DaKTy B JIEHb
IIPOBEJICHUSI.

[Tpou3BoauTh 3amKCh YPOKOB 3apaHee HEIOMYCTHUMO.

4.4. Yuutenb, 3aMEHSAIOIINNA OTCYTCTBYIOLEIO YUYUTENsl, HA BpeMs (IaTy) 3aMEHbl I10JIy4aeT
noctyn k 9X Ha cTpaHulle OTCYTCTBYIOIIETO YYMTENS M 3alOJHSET €ro B YCTAaHOBICHHOM
HOPSJIKE.

4.5. Yuer pe3ylnbTaTOB YCHEBAEMOCTH OOYYaIOLIUXCS:

— pe3ynbTarhl y4yeOHOW JEATEIbHOCTH OLIEHHUBAIOTCSI HA OCHOBAHMM YCTHBIX OTBETOB
(BbICTYymJIEHUH)  OOydarolmuxcsi,  HUCBMEHHBIX  paboOT,  MPaKTHUYECKON AesITeTbHOCTU
00yJaromuxcs;

— OTMETKHM 3a YCTHBIE M IIMCBbMEHHBIE OTBETHI BBICTABIAIOTCA B KOJIOHKY 3a TO YHCIO, KOTAa
IIPOBOAMIIACH PaboTa;

— B KJIETKax s OTMETOK YYMTEeNlb HMMEET IPaBO 3alUCBhIBaTh OTMETKY M MHPOPMALHUIO O
MOCEIaeMOCTH.

JlomycTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Ipady;

— TpU KOHTPOJNBHBIX  MEPONPUSTHUSIX, MPOBOAMMBIX YUHUTEIEM B  COOTBETCTBHM C
TEMaTUYeCKUM IJIJAHUPOBAHUEM, O00s3aTelIbHBIM YCIOBUEM IPOBEIEHUS KOHTPOJIS SBISETCS
BBICTABJIECHUE OTMETOK BCEM OOy4aroUIMMCsl, NPUCYTCTBYIOIIUM Ha ypoke (MCKIouas
cilyyau, KOT/Ia YJaluiics 10Jaroe BpeMs OTCYTCTBOBAI 110 YBaKUTENbHON NMPUUMHE (HAIpUMeED,
no 0OJe3HU), MOATBEPKIEHHON COOTBETCTBYIOIIMMHU JOKYMEHTaMH);

— OTMETKH BBICTAaBIIIIOTCS B Tpade TOro JHs, KOrja MpoBOAMIIACH JaHHas padoTa;

— OTMETKM 3a NMUCBMEHHYI0 paboTy HpPOCTaBISIIOTCS B CpPOK He Oosiee Tpex pabouux JHEH C
MOMEHTa €€ HallucaHus 00y4yaromuMucs.

4.6. OdopmiieHre TeMbl ypoKa:

— paboTa yuuTeNns IO BEIEHHUIO Yy4eTa BBIMOJHEHUS Y4YEOHBIX MPOrpaMM M MPOBEACHHBIX
3aHATUN OCyIIeCTBIseTCS B pasjene « TemMbl ypoKoB U 3a1aHU»;

— B HayaJle y4eOHOro rojla y4umTeslb BHOCHUT T€MAaTH4YeCKOe IMJIAaHUPOBAHUE MO0 NPEIAMETY B
pasnen «llmanmpoBaHne ypoOKOB» Ha CpPOK OT OJHOW Yy4eOHOW deTBepTH A0 Toxa. Ecmm
YYUTENb HUCHBITHIBAET TPYIHOCTH NPU BHECEHHM B JKypHAJI TEMaTHYECKOrO IUIAHMPOBAHUS,
OH MOXeT 3anoifHuTh ¢aitn Microsoft Excel mno ycranosiaenHoit ¢opme u nepenartb
agmuaKcTpaTopy 9K miig nMnoprupoBanus B 9K

— yuurens BHocUT B DK ydeTHyro 3amuch O TeMe ypoka Mo (akTy B JI€Hb IPOBEICHUS;



— yuetHas 3amuch B XK [0MKHA COOTBETCTBOBaTh TEME MPOMJECHHOTO Ha YpOKe
Marepuana.

4.7. JlomaiiHee 3aaHKE:

— yuurens BHocuT B DXK uHbopmanuio o JomamiHeM 33JaHUM B JICHb [IPOBEJCHUS 3aHATUS
10 17:00 u.;

— B rpade «/lomaiinee 3ananue» GUKCUpPYET copiepKaHKe 3a/1aHus, CTPAHUIIbI, HOMEpa 3a1ad H
yIpaXHEHUH C OTpakeHHUEM chenu(uku aoMamHei padoThl (MTIOBTOPUTE..., COCTAaBUTH IUIAH,
TaOJIMITy, BOIIPOCHI U T. I1.);

— odopmiseT JOMAIIHEE 3aJaHHe TBOPUYECKOTO XapakTepa, HalphMmep, CHIelaTh PUCYHKH,
HamucaTh courMHeHue, B rpade «JlomaimrHee 3amaHue» CleIyIOIIUM 00pa3oMm:

«TBOpueckoe 3ajaHuE: BBIIOJHUTh PUCYHOK K CKa3Ke...»;

— BHocUT 3anuch «HauBuayanbHoe 3amanue» B rpady «Jlomaminee 3amaHue»,

€CIU TpeiaraeT 00y4JaronMMes MHIMBUAYaIbHBIC 3aaHNUs;

— HE 3aJaeT JOoMallHee 3aJaHue M BHOCHT B mosie «J/loMamHee 3agaHue» 3amuch

«He 3aganoy;

— HE 3aJaeT JOMallHee 3aJaHue MOocie KOHTPOJBHBIX MEpPONPUITHI, HAa KaHUKYJIbI.

4.8. BpicTaBieHHE UTOTOBBIX OTMETOK:

— y4UTeJb BBICTABIIET OTMETKHU 32 OTYETHBIN Nepuoj oOydaromuxcs B paszaen XK «[omoBas
OTMETKaY;

— B KOHIIE OTYETHBIX TEPUOJIOB BBICTABISET OTMETKM OOYYaIOIUMCS 32 YEeTBEPTh,
NOJyroaue, TOA B CpOKH, ompeneneHHbie [lomoxkeHneM o ¢Gopmax, MEPHOANIHOCTH H
MOPSAKE TEKYIIEro KOHTPOJS YCIEBAEMOCTH W MPOMEKYTOYHOW aTTeCTalluy 00Yy4aroInuXCs
5. ®yHKUMK U JeATENbHOCTH MoJib3oBaresneil 97K

5.1. Tlonw3oBarensamu DX sABIAOTCS:

angmuHuctpauus Llkoner: nupexrop Illkonsl, 3amecTuTenu AUPEKTOpA;

MeJaroru;

KJIACCHBIE PYKOBOJIUTEIH;

— agMuHuctpatop IXK;

— nenonpousBoautelib LIkosbl.

5.2. OOyyaromuecs U MX POAUTENTH (3aKOHHBIE MPEICTABUTENH) SIBISIFOTCS MOIb30BATEISIMH
AIIEKTPOHHOT'O JHEBHHKA.

5.3. Hupekrop ILlkomsl yTBEpKIaeT:

— y4eOHBIM IJIaH He Mo3AHee | aBrycra MpeAmecTBYIOMEro y4eOHOTro roja;

— TIeIarorH4ecKyl0 Harpy3kKy Ha 4YeTBepTh (Todyroaue/ydyeOHBIA TOA) HE MO3JHEee 4YeM 3a
JIB€ HEJIEeH J10 Hayasa yueOHOoro nepuoja;

— pacrucaHMe 3aHATHH Ha y4eOHbIH Mepro/] He TI03/THee YeM 3a OJJHY HeJleI0 JI0 €ro Hayaa,

— CIHMCOYHBIN cocTaB ydamuxcs kiaccoB Illkonbel He no3anee 31 aBrycra;

— CIHUCOK KJIACCHBIX pyKoBojaWTened He mo3aHee 31 aBrycra.

5.4. 3amectutens aupektopa lllkonel mo y4uebHOUM pabore:

— OCYILECTBIISIET HEMOCPEICTBEHHOE PYKOBOJCTBO cHcTeMOW paboTsl 1o BeneHuro DXK;

— TI0 OKOHYaHUU Y4eOHOro roja mnojiydaer y agMuHucTparopa konuu XK Ha 371eKTpOHHOM
HOcHTeJe MHPOPMAIIMH — ONITUYECKOM JHCKE 10 Kaccam;

— IMpOBEpeHHbIe Ha paboTOCHOCOOHOCTH TBepAble komuu DK 3amedarbiBaeT B KOHBEPTHI,
3aBepseT MOJIMUCKI0, PacuIu(GPOBKOI MOAMMCH U JIATOIH;

— OCYHIECTBIIIET KOHTPOJb 32 CBOEBPEMEHHOCTBHIO OTpPAXEHMsI B IKypHalle pacHUCAHUS U
YUETOM 3aMEIleHHBIX U MPOMYIICHHBIX YPOKOB (3aHATHH);

— OCYHIIECTBISIET KOHTpodb 3a peammsanmeidr AOOII; 3a BbIMOJHEHHEM YYEOHBIX TIJIAHOB,;
MPOTHO3MPOBAHUEM XOJIa, PA3BUTHUS U PE3yIbTATOB 0OpPA30BATEIbHON JAEATEIBHOCTH TIO
KjlaccaM; TpaBWIBHOCTBIO BeneHuss XK, CBOEBpPEMEHHOCTBbIO OTPAXKEHUS B IKypHale
pacnucaHus;  3aloJHEHWEM O KypHala  IeJaroraMu; CBOEBPEMEHHOCTHIO  BBICTaBIICHUS
OTMETOK U pE3yJbTAaTOB 3aHATUHN; HAIMOJHSAEMOCTHbIO OTMETOK; OTPa)KEHHWEM IOCEIaeMOCTH



3aHATUH; CBOEGBPEMEHHBIM  3allOJHEHUEM pa3jeia JIOMAIIHUX 33aJaHui; COOTBETCTBHEM
JIOMAITHUX 3a/IaHUH TPEOOBAHUSM I10 COJICPKAHUIO U 00BEMY.

— CBOEBPEMEHHO TMPENOCTaBIsAeT AaHHbIe i 3amonHeHus OXK: cxemy oOydeHUs, CIHCOK
M3Y4aeMbIX TUCHUIUIMH (TIPEIMETOB) MJIi KaKJIOro Kilacca/TpyIIibl, CBEACHUS O MEepHoaax
00y4eHHUs U aTTeCTALUU U T. 11.;

— 0 OKOHYaHWHU YETBEPTECH W TOJYTrOAWH COCTaBIAIOT OTYETHI MO pabote yuutenen ¢ DXK;
— 0 OKOHYAaHMM Y4YeOHOIro roja KOHTPOJIUPYET pacredarky AaHHbIX OXK ¢ pesyibratamu
oOydeHuss B ydeOHOM roay (MTOTOBBIMM OTMETKaMH) IO KJaccaM U MPaBUIIBHOCTh HX
oopMIICHHS KITACCHBIMU PYKOBOJUTEIISIMH;

— MHGOPMUPYET MEIaroroB O BBIABIEHHBIX OIIMOKaX, JOMYIIEHHBIX UMH MpHU padote ¢ DXK;

— ocyuiecTBisieT (OPMHUPOBAHHE TNPUKA30B O JBIKCHHM YyYaluxcs (3a4McClCHHE, BBHIOBITHE,
OKOHYaHHUE y4ueObl, IEPEBOJI B IPYroil KIacc/TpyIiny),

5.5. Yuurens (megarorndeckuii pabOTHUK):

— otpaxaer B 0OX xom oOpa3oBaTelbHOM  JESATENBHOCTH B COOTBETCTBUU  C
00pa30BaTesIbHOM MPOrpaMMoi M Y4eOHBIM IIJIAHOM;

— ©XEJHEBHO BHOCHUT B XYypHaJl CBEACHHMS O 3aHATUSAX [0 MpeAMeTy (TeMaX ypOKOB,
3aJJaHHBIX JOMAITHUX 33aHUSAX );

— oueHuBaeT S()PEKTUBHOCTh U PE3yNbTATUBHOCTh OOYYEHHS YyYalIMXCS IO IPeaMeTy
(Kypcy, MmporpaMMe), y4uThiBasi OCBOGHUE 3HAHUM, OBJIAJICHUE YMEHUSMH, Pa3BUTHE OIIbITA
TBOPUYECKOI J1eATEIHbHOCTH, IO3HABATEILHOTO HHTEPECa yUaAIIUXCS;

— BHOCUT JaHHble 00 YCHEBAEMOCTH YYalllUXCs, CBOEBPEMEHHO IPOCTABIISIET MIOJIyYEHHBIE
YUYEHUKAaMH OTMETKH, B TOM YHCJIE YETBEPTHBbIE (TIOJYroJIOBBIE) M I'OJIOBBIC;

— OTMETKHM 3a NUCbMEHHbIE padOThI BHICTABISIET B CPOKH, MPEAYCMOTPEHHBbIE HOPMaMH HX
MPOBEPKHU, HO HE TMO3/IHEE TPeX JIHEeH C MOMEHTA MpOoBeAeHUs PabOThI;

— 3aHOCUT CBOEBPEMEHHO JaHHbIE O MOCEUIAEMOCTH YYalllUXCs, BBIIOJHEHUHU JIOMAIIHUX
3aJIaHul;

— 3anonHser DK Kak 3aMelaronivil yuurtenb (BBOAMT JAHHBIE O IPOBEIEHHOM YpPOKE) B
YCTaHOBJICHHOM MOPSIKE IPU OCYIIECTBICHUH 3aMEHBI.

5.6. KnaccHble pyKOBOJIUTENH:

— OCYIIECTBIISIOT 3aMl0JIHEHHE JTMYHON KapThl 00yJaromierocs,

— OCYUIECTBJISIOT 3alI0JIHEHHUE JIUYHOU KapThl POAUTENEH;

— OCYIIECTBJISIOT CHCTEMAaTH4YecKyl0 paboTy (exenHeBHO uiau 1 pa3 B HeEJENo) Mo
IIPOBEPKE 3aIMlOJIHEHUS AJIEKTPOHHOIO XKYypHaa;

— OCYILECTBIISIFOT CHATHE OTYETa KJIACCHOTO PYKOBOAMUTENSA

— obecneunBator goctyn k AUC «CeteBoit T'opox. OOGpazoBanue»

oOydJalmuMcsT U POAUTENSIM/3aKOHHBIM TPENCTaBUTENSIM (BBOJ H  BblJada yUYETHBIX
3anucei: JOrMHbI U MTapoJIn)

— KOHTPOJHPYIOT aKTyallbHOCTh HMHGOpMAlUu 00 yYalluxcs, POAMTENSX M CIUCKaX CBOETO
Kjacca M HMHQOpMHUPYIOT aaMmuHHCTpaTopa X o0 mH00BIX M3MEHEHHUSX, BHECEHHBIX B
KypHAIT;

— exenHeBHo (o 17.00 4.) BHOCAT MH(POPMAIMIO O TTOCEMAEMOCTH O0YUAIOIIMMHUCS YISOHBIX
3aHATHI (TIPEeIBAPUTENHHO BBISICHUB IPUYUHY OTCYTCTBHS):

* 1o yBaxutenbHoil npuunne (YII),

* 1o 6onesnu (b),

* 1o HeyBaxutenbHOM npuunne (HIT),

* 0e3 ykazanus npuuussl (OT)

- OCYUIECTBIIIIOT €XEJAHEBHYIO KOPPEKTHPOBKY CBEIEHHH O MPOMYIIEHHBIX YpOKax
(kMaccHble PYKOBOOUTENU JOJDKHBI 3aMeHATh OTMETKYy «OT», BBICTaBIEHHYIO Yy4YHUTElIEM-
PEIMETHUKOM, Ha YBWKUTEIbHYIO, HEYBOKUTEIbHYIO MPUYMHY WIM 1O OOJIe3HH, B
COOTBETCTBUH C OATBEPIKIAIOIIMMU JTOKYMEHTaMH (CripaBKa o O0JIe3HH,

npuka3 00 0CBOOOKICHHH, 3asiBICHNUE POAUTENEH Ha UMS JUPEKTOPA);



— AHaIM3UPYIOT YCIIEBAEMOCTh U IIOCEIIAEMOCTh YPOKOB YYallUMHCS CBOEro kiacca (Io
y4eOHBIM TIEPHOJIaM);

— KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3allOJIHEHUSI W BHECEHHUsS IIearoraMu JaHHBIX 00
yCIIEBAEMOCTH y4aIlUXCs CBOEro kiacca B DK

— wuHQOPMHUPYIOT ponauTeneii 00 ycreBaeMOCTH M IOCEHIAeMOCTH JIETel MOCPEICTBOM
0TYETOB, C(HOPMHPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM 4mcCIe 110 3apocaM poauTene;

— 3HAKOMSAT YyYyalluXcsi M HUX POAMUTENEH € HOPMAaTUBHBIMU JIOKYMEHTAMH, JIOKAJIbHBIMU
aKTaMU M HHCTPYKLUHUSMH, PErNIAMEHTUPYIOLIMMH IOPSIO0K UCIOJIb30BaHusA JK;

— OpraHu3ylT OIlEpaTHMBHOE B3aUMOAECHCTBHE MEXAY YyYalllUMHUCS KJlacca, UX POAUTEISIMHU
(3aKOHHBIMHU TIpe/CTaBUTENAMM), agMuHUCTpanuei Illkonel U negaroramu ¢ nomouso IX;
—  3amoJHSIOT B Hayajge ydeOHOro roma pasgen «JIuct 310poBbs»: CBeneHHS 00
AQHTPOIIOMETPUUECKUX JaHHBIX OOYYarOIIMXCs, TPYIIE 3740pPOBbs, MEIULUHCKOW rpymme s
3aHATUN  (QU3MUECKOW KyJIbTYypoH, HOMepe HeoOxomumon y4eOHOW meOenu, a Takxke
MEIUMIUHCKHE PpPEeKOMEHJIAlUM (HAa OCHOBAaHMM JIaHHBIX, IMOJIYYEHHBIX Y MEIULUHCKOIO
paboTHHKA);

— obecneuynBarOT akTyalbHOCTh AaHHBIX paznena XK «JIuct 310poBbsi» B TeueHHe roaa (Ha
OCHOBaHUU JAHHBIX, IOJYYEHHBIX Y MEAULIMHCKOIO PAOOTHHKA).

5.7. Anmunuctparop XK

— BBOJUT M KOHTPOJIMPYET aKTyaldbHOCTh JaHHbIX ywamuxcs Ilkoner (®. U. O, rog
POXJIeHUs, 10J1, KOHTAKTHbIE JIaHHbIC, J00aBIeHHE (U3UUYECKOro JMLA B Ipynny «Y4eHUKH»,
Ha3HAYeHHE YYETHBIX JaHHBIX Ui BXOJa B DJJEKTPOHHbIM JHEBHUK) (pazmen 2K
«YUYCHUKNY);

— BBOJUT U  KOHTPOJUPYET AaKTyaJlbHOCTb JAHHBIX O  POAMUTENSAX  (3aKOHHBIX
npencraButensax) ydammxcs (. M. O., cTeneHb poJCTBa, KOHTaKTHbIE JaHHBIE,
nobasiieHue (u3MYeckoro juma B rpymmny «PoguTenwy, MpuBS3Ka POTUTENS K MPOdUIO
yU€HHMKA, Ha3HAu€HHE YYETHBIX JaHHBIX U1 BXOJA B 3JIEKTPOHHBIN JTHEBHUK) (pa3nensl DK:
«Duszndeckue IUmay, «Y 9eHUKN»);

— BBOJUT M KOHTPOJHUPYET aKTyaJbHOCTb JaHHBIX O JABWXKEHMHM oOywaromuxcs (paszen
OX «lIpukas3bl O ABMKEHUSX KOHTUHI€HTa»), 3JIEKTPOHHBIN IEpPEBOJ

oOyyaromuxcst M3 Kiacca/Tpymlmbl B KJIAacC/TPyNiy Ha OCHOBAaHUM IPHUKA30B JUPEKTOpa
IIxomEr;

— (opmupyer B DX cnucku knaccos (pazaen XK «Kiacco»),

— ¢opmupyer B DX chnucku ydeOHBIX Tpymnm B paMmkax kiacca/mapamienu (paszaen K
«['pynnel  o0y4yeHHs»), OTpakaeT M3MEHEHUs B CIUCKaX Tpynn (3a4uciIeHHe, BBIOBITHE,
MePEBO/T YUAIIUXCSA);

— BBOIUT JaHHble Ui (opmupoBanus B DX yuebHoro muana (pasgen DXK«YueOHbI
TJIaH»);

— Ha3Ha4yaeT Yy4duTeled Mo MpeaMeraM sl KaXAOro KJacca/TpymImbl B COOTBETCTBHH C
y4eOHBIM pacluCaHueM;

— HacTpauBaeT cXeMbl OOy4YeHMs Ul HadalbHOM, OCHOBHOW M cpeaHed mikoisl (pazmen XK
«I'padux 0oOydeHMs»): CIHUCOK M3y4aeMbIX JUCHUIUIMH (IIPEAMETOB) g  KaXAO0ro
KJlacca/Tpymibl, MepuoJ OOydeHus, Iepuoja aTTecTallM, KaHUKYJbl, YydeOHas Henuensd,
MIEPEHOCHI IIPA3AHUKOB;

— ¢dopmupyer B DX CHHMCOK KIACCHBIX PYKOBOJAUTENEH W KOHTPOJIHMPYET aKTyaJbHOCTb
nauHbIxX (pasaen 9K «Ha3znaueHue KI1acCHBIX PYKOBOJIUTENICHY);

— 3aloNHAeT TeMaTH4yeckue IUlaHupoBaHus mo mnpeameram (pazzgen OXK «KanenmapHo-
TEMAaTUYECKHE TUIAHBI»);

— pacmpenenser y4yeOHYIO Harpys3ky COIJIacCHO Yy4yeOHOMY IUIaHy B COOTBETCTBUU C
YTBEPKACHHBIMU CIHCKAMHU y4YUTENIEeH-IPeIMETHUKOB, KJIaccoB, yueOHbIX rpymim (pasaen XK
«Pacnpenenenue Harpy3Ku»);



— BBOAMT JgaHHbIe U ¢opmupyeT B XK OCHOBHOE U CKOPPEKTHPOBAHHBIE PACIIMCAHUS
3aHATUH Ha ydeOHBIM mepuon (4eTBepTh, mnoayroaue, roa) (pasmen DX «Pacnucanue
3aHIATHID).

—  3aKpplBaeT  NPEABIAYIIMA  y4eOHBIH  TOJ, OTKpbIBa€T HOBBIM  Y4EOHBIH  TOJ
(ycranoBka/mepeBo]i B HOBBIH yueOHsbIi roq — pasaen XK «Hacrpoiika nporpamMMel», moapasaesn
«Texymmii yaeOHBIN TO»);

— Ha3HauyaeT nosb3oBareneil OJXK, To ecTb HagenseT MNpaBaMu JOCTyla IPU OTKPBITUU
HOBOIO0 Y4eOHOr0 roja B COOTBETCTBMM C YYE€OHBIM IUIAHOM, paclHCAaHUEM, MpPHKa3aMu
nupekropa [Ikounsr;

— YCTaHaBJIMBAeT pacrucaHue 3BOHKOB (pazzen DK «Pacnucanue 3BOHKOBY);

— MpeAOCTaBIISIET JIOTUHBI U Napoiu A foctyna Kk 9K (queBHuKy) (pasgen XK «Dusnueckue
TUTAY);

— ofecneunBaer B3aumojeiictBue OXK M CMEXHBIX CHCTEM, BBIIOJHSAET PE3EPBHOE
KOMUPOBAHUE JIAHHBIX;

— KOHCYJBTHUPYET mojb3oBaTeneid 9K mo Bompocam pabOThl ¢ HUM;

— OCYUIECTBIIET TexHUYeckoe obOcmyxkuBanue OIXK, B TOM uUucie yCcTaHABIMBAEeT
OOHOBIICHHSI KOH(HUTYpalny; €XEeIHEBHO IPOBOIWT pPE3epPBHOE KOMUPOBaHHWE 0a3 JaHHBIX;
ylanser IOMEuYeHHble OOBEKThl; HacTpauBaeT (CHHXPOHHU3UpPYET) JAaHHble Mexnay XK u
AJIEKTPOHHBIM AHEBHUKOM (paznen DK «Hactpoiika cMHXpOHU3aLUMU JaHHBIX));

— ocyuectiger aamuHuctpupoBanue DK (pazmen DK «AIMUHHCTPUPOBAHUEY);

— pasrpaHUYyMBaeT IpaBa JOCTyNa I0JIb30BATENE B COOTBETCTBUHU C ILEISAMU M 3aJadyaMu
o0pa3oBaTenbHO JeqaTeIbHOCTH W yueOHOW Harpy3ku memaroroB (pasgen DXK «Hactpoiika
II0JIb30BATEJIEH U IIPaBy).

5.8. Jlenomnpou3BOAUTEIh BBOJUT U KOHTPOIUPYET aKTYaTbHOCTh JAHHBIX:

— o0 mnexgarornmueckux corpyaHukax Illkosnsr: mpuem Ha paloTy, YyBOJIbHEHHE, NEPEBOJ,
Ha3HAYeHHE JOJDKHOCTH (OCHOBHOW M TI0O COBMECTUTEIBCTBY), MpPHUBSI3KAa K TpYIIe
«Cotpynnukn» (pazgenst DK «Dusnueckue nunay, «llpuem Ha paboTy», «YBOIbHEHUEY,
«Kanposele nepemenienus», «COTpYAHUKNY);

— CHUCKH COTPpYIHUKOB LIIKOMIBI, MX JOHKHOCTH, B TOM YHCIIE PYKOBOAUTENEH, TpaduK paboOThI
(pazgensl DK «Ilonpaznenenus», «lomkHoctny, «I'papuxu paboTs»).

5.13. VYuammecs Ilkonsl m uX poAUTENH (3aKOHHBIE MPEACTABUTENM) UMEIOT CIEAYIOIne
BO3MO>XHOCTH TP TI0JIb30BaHUU 3JIEKTPOHHBIM THEBHUKOM:

— MOJy4aroT UHPOPMAIMIO O AOMAIIHHUX 3aJaHUsIX;

— TONy4aloT JaHHble 00 ycrneBaeMOCTH (BBICTaBIEHHBIX OTMETKaXx), MOCEIIAeMOCTH
o0ydJaronuxcs.

6. IlpaBa monw3oBarenein DK

6.1. Bce momp3oBarenu DK MMEIOT MpaBo MCMONb30BaTh €0 B €KEIHEBHOM PEXKHUME.
HckmroueHneM sBIseTCs NIpOBEIeHNE TEXHUYECKUX paboT, KOTOPBIE MOTYT ITPOBOJIUTHCS B CPOK
He 0oJiee CyTOK € yBEIOMJIEHHEM T0JIb30BaTeNel 3a HEelo Jo Hayaia padoT.

6.2. KiaccHble pyKOBOJIUTENN HMMEIOT MpPaBO MH(OOPMUPOBATH POAUTENEH O COCTOSHUU
yCIIEBAEMOCTH M MOCEIIAEMOCTU MX JAETel uepe3 OT4eThl, CPOPMUPOBAHHBIE HA OCHOBE
ma"HbIX DK, Mo HE0OXOIMMOCTH.

7. OTBETCTBEHHOCTh Mosb3oBareneil K

7.1. Bce monp30BaTeNM HECYT OTBETCTBEHHOCTD:

— 3a HapymeHnue TpeboBanuii denepanpHoro 3akona ot 27.07.2006 r. Ne 152-D3 «O
NIEPCOHAIBHBIX JaHHBIX;

— pasrialieHue CBOMX YYETHBIX JTaHHBIX (JIOTHUH, MapoJib);

— HapyleHue TpeOOBaHUN HOPMATUBHBIX MTPABOBBIX JOKYMEHTOB, B TOM YHCIIE JIOKAIBHBIX
AKTOB M WHCTPYKIMH, ONPEAEIAIOMMX IMOPSIAOK HCIOIb30BaHUs DK B COOTBETCTBHM C
3aKOHOAATENbCTBOM PD.

7.2. Hupektop IlIkoabpl HEceT OTBETCTBEHHOCTb 32 CBOEBPEMEHHOE YTBEP)KIEHHE Y4eOHBIX
IUIaHOB, TUIaHA paclpeieeHUs Ielarornyeckoi Harpy3Kku U y4eOHOTro paciicaHusl.



7.3. 3amecTuTeNb TUPEKTOpa MO yueOHOM paboTe HECET OTBETCTBEHHOCTH:

— 32 CBOEBPEMEHHOCTh (OPMUPOBAHUS Y4YEOHBIX IJIAHOB, IUIaHA PaCIpeaeTIeHUs
MeAarorndecKoil Harpy3Ku U y4eOHOTO pacIuCaHus;

— pacmedaTky COOTBETCTBYIOIIUX pa3nenoB DK B KOHIIe y4eOHOro rojia U ux

odopmIICHHE.

7.4. Anmunuctpatop 9K HECET OTBETCTBEHHOCTb:

— 3a O6ecriepeboitnoe pyHkunonupoBanue DK, 0a3 JaHHBIX U CMEKHBIX CUCTEM CBSI3H,

— BBINOJIHEHHUE PE3EPBHOIO KOMUPOBAHUS JAHHBIX;

— HATOJHEHHE U aKTyaJIbHOCTh 0a3bl TaHHBIX PAa0OTHUKOB IIIKOITBI.

— 3a CBOEBpEMEHHOe coxpaHeHue konuii DK Ha 3JIEeKTPOHHOM HOcuTele nHpopMaluu
(ONTUYECKOM JMCKE)

— COOTBETCTBHE yueTHBIX 3amnuceit XK dakram peanuzanuu o0pa3oBaTeIbHON EATEIBHOCTH;

— IPaBWILHOCTHIO HCTIONb30BaHus DK.

7.5. Yuurens (memaroru) HECYT OTBETCTBEHHOCTb:

— 32 CBOCBPEMEHHOCTh BHECEHUS, IOCTOBEPHOCTh U aKTYaJIbHOCTh JJAHHBIX 00 YCIIEBAEMOCTH U
MOCEIAEMOCTH yYaIIUXCS;

— exxenneBHoe 3anonHeHue XK (mo 16.00);

— YCTpaHEHHUE BBIBIECHHBIX OMIMOOK mpu BeaeHun K

— COXPaHHOCTh CBOMX PEKBU3UTOB JIOCTYIA, MCKIIOYAIONIYIO TMOJIKIIFOUECHUE TOCTOPOHHHUX.
7.6. KnaccHble pyKOBOJIUTEIH HECYT OTBETCTBEHHOCTD:

— 32 CBOCBPEMEHHOCTh BHECEHUS, IOCTOBEPHOCTh U aKTYaJIbHOCTh JJAHHBIX 00 YCIIEBAEMOCTH U
nocenaeMocty yuamuxcs (10 17.00 g);

— JIOCTOBEPHOCTh M aKTYyaJIbHOCTh CIIMCKOB KJlacca W HWHQOpPMAIUH 00 00YJarOIIMXCS U HX
ponutensx (. U. O., Homep Tenedona, aapec 3IeKTPOHHOMN MOYTHI);

— CBOEBpEMEHHOE MH(DOPMHUPOBAHUE POJUTEICH O COCTOSTHUH YCIIEBAEMOCTH U TIOCEIIAEMOCTH
ux aerei nocpeactsom K.

—13a CBOCBPEMEHHOCThH 3allOJIHCHUs paszena «JIUCT 370pOoBbS» M aKTyalbHOCTh JAHHBIX B
HEM.

7.7. CreuuanucT KaapoBOW CIIykKObl (CEKpeTaph)HECET OTBETCTBEHHOCTh 3a BHECEHUE U
KOHTPOJIb 32 aKTYaIbHOCTBIO JAHHBIX O COTPYJHUKAX, YYaCTBYIOIINX B 00pa30BaTEIbHOMN
JESTCIIbHOCTH.

8. OtTueTHBIC EPUOABI U XpaHEHHE MH(OpMAIHH

8.1. Ortuer o 3amomHeHun DK W HAKOIUIIEMOCTH OTMETOK CO3/Ia€TCs €KEMECSIYHO.

8.2. Ilo 3aBepuieHMH OTUETHOTO TMepuoaa (YETBEPTH, MOIYTOAus, Y4eOHOro rojia) HTOrOBHIE
BEJIOMOCTH PACIEYaThIBAIOTCS HAa OyMa)KHOM HOCHUTEIC, 3aBEPSIOTCS IMOAMHUCSIMH I1€IaroroB,
KJIACCHBIX PYKOBOAMTENEH, 3aMeCTUTENs TUPEKTopa Mo y4eOHOI paboTe, TupeKTopa.

83. Ilo oxoHuaHum  y4eOHOro TroJja  MTOrOBbIE  BEIOMOCTM  IPOLIMBAIOTCH,
MPOIIHYPOBBIBAIOTCS, OMEYATHIBAIOTCA W CHAIOTCS B apXWB JUIsl XPAaHEHUS B YCTAHOBICHHOM
TOPSIIKE.

8.4. Ilo oxoHuaHuu yueOHOro roja mojiHas Bepcuss DK mHEepeHOCHUTCS Ha IEKTPOHHBIH
HOCHTETh WH(pOpPMAMM — ONTHYECKHHA JHCK, OICYATHIBACTCS, 3aBEPSICTCS IOJITUCHIO
3aMeCTUTENsl JUPEKTOpa MO y4eOHO-BOCMUTATENbHON paboTe U pacuu@poBKON MOAMHCH U
XPAHUTCS B aQpXUBE B YCTAHOBJICHHOM ITOPSIJIKE.
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